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Introduction 
 

Because execution and submission requirements for corporate transactions differ from 
state to state, you have to be prepared to deal with each state’s requirements.  With this booklet 
we will primarily focus on Delaware and New York, but your contact at United Corporate 
Services, Inc. can provide the same information for any state. 

The following is a brief overview of information that can help you navigate through the 
complexities of corporate filings.   We will cover cutoff times, service response times and the 
associated fees, traditional, conformed and electronic signatures, prohibited words, name 
availability, suspensions of documents needing correction, and franchise taxes. 

We hope that you will find this information useful in your day-to-day work – especially 
the charts and tables that can be used for quick reference. We are happy to answer any questions 
you may have about these or other subjects related to corporate transactions. 
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Cutoff Times for Delaware and New York 
 

We all want to have our filings reviewed and recorded as soon as they are submitted.  Unless you 
are submitting your filing directly through the state database, there is a cutoff time for receiving and filing 
applications.  Delaware is the only state in the country that will accept a filing literally right up to the end 
of the day (11:59PM).   

The cutoff times listed below are the state’s deadlines.  In order for UCS to process your filing 
request, ideally we’d like to have the document at least 5-10 minutes beforehand. Note that the 
disbursements listed are for expedited processing and are in addition to the standard state fee for filing. 

Delaware 

Turnaround time State Disbursement Cutoff time 
30 Minute Service $1,500.00 9:00PM* 
1 Hour Service $1,000.00 9:00PM 
2 Hour Service $500.00 7:00PM 
Same Day Service $200.00 2:00PM 
24 Hour Service $100.00 

$50.00 (New entities only) 
Midnight 

Must Approval $50.00 2:30PM 
Regular Approval n/a Midnight 
Regular Work n/a Midnight 
 

* The Division will accept all document types for 30-minute filing requests with the exception of 
Preclearances, banks, and blanket filings. The likelihood of meeting the 30 minute filing 
timeframe will be greatly enhanced for documents that meet the following criteria: 

o The document has been precleared with a clear letter (no errors). 
o The document precleared is the document being submitted. 
o A notation is made on the memo regarding the fact that the document was precleared. 

(UCS will handle) 
o Franchise Taxes have been paid and Annual Reports have been filed in advance. 
o All entities are in good standing prior to submitting 30 minute filing(s) (excluding 

Renewals) 
o The document does not exceed 50 pages. 

 

New York 

Turnaround Time State Disbursement  Cutoff Time 
Same Day $75.00 12:00PM (UCS needs by 11:30AM) 
2 hour $150.00 2:30PM (UCS needs by 2:00PM) 
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 States that accept conformed or Electronic Signatures 
State Doc-U-Sign (Electronic) Conformed 
Alabama No No 
Alaska Yes No 
Arizona Yes No 
Arkansas No No 
California No No 
Colorado* No No 
Connecticut Yes Yes 
Delaware Yes Yes 
District of Columbia Yes No 
Florida No Yes 
Georgia No No 
Hawaii Yes No 
Idaho Yes No 
Illinois No No 
Indiana Yes No 
Iowa Yes No 
Kansas No No 
Kentucky Yes Yes 
Louisiana No No 
Maine No No 
Maryland Yes Yes 
Massachusetts Yes No 
Michigan Yes No 
Minnesota Yes No 
Mississippi** No No 
Missouri Yes No 
Montana Yes No 
Nebraska Yes Yes 
Nevada*** Yes Yes 
New Hampshire Yes  No 
New Jersey No No 
New Mexico No No 
New York Yes Yes 
North Carolina Yes No 
North Dakota Yes Yes 
Ohio Yes No 
Oklahoma Yes No 
Oregon Yes No 
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State Doc-U-Sign (Electronic) Conformed 
Pennsylvania Yes No 
Rhode Island Yes No 
South Carolina No No 
South Dakota No No 
Tennessee Yes No 
Texas Yes Yes 
Utah Yes No 
Vermont*** Yes No 
Virginia Yes No 
Washington Yes No 
West Virginia Yes No 
Wisconsin Yes No 
Wyoming         Yes**** No 
 

*Online filings only. 

** Remove all doc-u-sign information before submission.  

***Depends on filing.  Most are done online.  Check state for list of filings that must have paper 
submissions. 

**** Documents that are filed and paid for with a credit card via the web page (annual reports 
and new domestic filings) and documents that do not require original signature in the statute 
(updated forms and annual reports) . 
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Delaware Filing Tips/Most Common Filing Errors 
 

Checking the availability of the name 

Names that are similar to an existing name on record will be prohibited from use unless 
the conflicting name receives a letter of consent from the active entity.  The letter must be on 
corporate letterhead and signed by an officer of the company. 

If you want to check to see if a name is available, go to the name reservation section of 
the Delaware SOS website and search for the name.  The name is available for use if the results 
of the attempted reservation show that the name can be reserved. 
 
Suspended Filing 

Suspended or rejected means that the state will not accept the filing as it is currently 
executed.  The state examiner will provide the information needed to amend the document in 
order for it to be accepted for filing.   

You have 5 business days to make the requested changes in order to keep your filing 
date.  If you miss the cutoff then the clock restarts. 

Franchise Tax Due Dates 

Corporations- March 1st 

LLC/Partnerships- June 1st 

 
Most Common Filing Errors  
 

1.  Signature requirements not met. 

2.    Date of incorporation incorrect on qualification documents. 

3.    Previous name not included on the amendment or incorrect filing history. 

4.    Incorrect order of Article numbers.  



 
 
 

8 | P a g e  
 

New York Restricted or Prohibited Words or Phrases 
 

The use of the following words and phrases are restricted or prohibited by statute* in the name of 
a Business Corporation (“BC”), Not-for Profit Corporation (“N-PC”), Limited Liability 
Company (“LLC”) and/or Limited Partnership (“LP”): 

 
academy cooperative institute preschool 
acceptance cooperation insurance redevelopment 
"America Espirito Sport 
Fraternite" council investment savings 

annuity doctor kindergarten school 
arboretum education labor secondary 
assurance elementary lawyer state police 
attorney endowment library state trooper 
bank exchange loan surety 
benefit fidelity mortgage tenant relocation 
blind finance museum title 
board of trade guaranty nursery school trust 
casualty handicapped Olympiad underwriter 
chamber of commerce historical Olympic union 
"Citius Altius Fortius" historical society Pan-American United Nations 
college history Paralympiad university 
community renewal incorporated Paralympic urban development 
conservatory indemnity partnership urban relocation 
corporation industrial organization prekindergarten   
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* Unless otherwise specified in the chart, the use of any abbreviation or derivative of the word or 
phrase is subject to the same restriction or prohibition. 
 

Word or Phrase 
Restricted  

or 
Prohibited 

Entity 
Type(s) 
Affected 

Required 
Consent  

(if applicable) 

Statute(s) 
(See code identification  

listing at bottom of 
chart) 

academy Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

acceptance Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

"America Espirito Sport 
Fraternite" 

Restricted BC  
N-PC  
LLC  
LP 

US Olympic 
Committee 

36 U.S.C. §220506 

annuity Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

arboretum Restricted BC  
LLC  
LP  
EL 

Board of Regents 
and 
Commissioner of 
Education 

BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A)  
EL §216 

assurance Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

attorney Prohibited LLC   LLCL §204(f) 
 
Judiciary Law §485 

bank Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 
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Word or Phrase 
Restricted  

or 
Prohibited 

Entity 
Type(s) 
Affected 

Required 
Consent  

(if applicable) 

Statute(s) 
(See code identification  

listing at bottom of 
chart) 

benefit Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

blind Restricted BC  
LLC  
LP 

Social Services BCL §301(a)(7)  
LLCL §204(g)  
PL §121-102(3)(C) 

board of trade Prohibited BC  
LLC  
LP 

  BCL §301(a)(5)(A)  
LLCL §204(e)  
PL §121-102(3)(A) 

bond Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

casualty Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

chamber of commerce Prohibited BC  
LLC  
LP 

  BCL §301(a)(5)(A)  
LLCL §204(e)  
PL §121-102(3)(A) 

"Citius Altius Fortius" Restricted BC  
N-PC  
LLC  
LP 

US Olympic 
Committee 

36 U.S.C. §220506 

college Restricted BC  
LLC  
LP 

See "university" 
for details  
Board of Regents 
and 
Commissioner of 
Education 

BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A)  
Education Law 
§224(1)(a) 

community renewal Prohibited BC  
LLC  
LP 

  BCL §301(a)(5)(A)  
LLCL §204(e)  
PL §121-102(3)(A) 
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Word or Phrase 
Restricted  

or 
Prohibited 

Entity 
Type(s) 
Affected 

Required 
Consent  

(if applicable) 

Statute(s) 
(See code identification  

listing at bottom of 
chart) 

conservatory Restricted BL  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

corporation Prohibited LLC   LLCL §204(e) 
cooperative Prohibited BC  

N-PC  
LLC  
LP 

  Cooperative  
Corporations  
Law §3(j) 

cooperation Prohibited BC  
N-PC  
LLC  
LP 

  Cooperative  
Corporations  
Law §3(j) 

council Restricted BC  
N-PC 

See "union" for 
details. 

BCL §301(a)(6)  
N-PCL §404(j) 

doctor Restricted BC  
N-PC  
LLC 

See Endnote (1)  
for details. 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f) 

education Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

elementary Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

endowment Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

exchange Restricted BC  
LLC  
LP 

Attorney General BCL §301(a)(10)  
LLCL §204(h)  
PL §121-102(3)(D) 

fidelity Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 
  

https://www.dos.ny.gov/corps/restricted_words.html#N_1_
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Word or Phrase 
Restricted  

or 
Prohibited 

Entity 
Type(s) 
Affected 

Required 
Consent  

(if applicable) 

Statute(s) 
(See code identification  

listing at bottom of 
chart) 

finance Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

guaranty Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

handicapped Restricted BC  
LLC  
LP 

Social Services BCL §301(a)(7)  
LLCL §204(g)  
PL §121-102(3)(C) 

historical Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

historical society Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

history Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

incorporated Prohibited LLC   LLCL §204(e) 
indemnity Restricted BC  

N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

industrial organization Restricted BC  
N-PC 

See "union" for 
details. 

BCL §301(a)(6)  
N-PCL §404(j) 

institute Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

insurance Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 
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Word or Phrase 
Restricted  

or 
Prohibited 

Entity 
Type(s) 
Affected 

Required 
Consent  

(if applicable) 

Statute(s) 
(See code identification  

listing at bottom of 
chart) 

investment Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

kindergarten Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

labor Restricted BC  
N-PC 

See "union" for 
details. 

BCL §301(a)(6)  
N-PCL §404(j) 

lawyer Restricted BC  
N-PC  
LLC 

See Endnote (2)  
for details. 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f) 

library Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

loan Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

mortgage Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

museum Restricted BC  
LLC  
LP 

Commissioner of 
Education 

BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A)  
EL §216 

Olympiad or  
Olympic or  
Pan-American or  
Paralympiad or  
Paralympic 

Restricted BC  
N-PC  
LLC  
LP 

US Olympic 
Committee 

36 U.S.C. §220506 

partnership Prohibited LLC   LLCL §204(e) 
prekindergarten Restricted BC  

LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

https://www.dos.ny.gov/corps/restricted_words.html#N_2_
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Word or Phrase 
Restricted  

or 
Prohibited 

Entity 
Type(s) 
Affected 

Required 
Consent  

(if applicable) 

Statute(s) 
(See code identification  

listing at bottom of 
chart) 

preschool Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

redevelopment Prohibited BC  
N-PC 

Prohibited for 
BC's and N-
PC's,except 
for redevelopment 
companies under 
the PHFL. 

Private Housing  
Finance Law § 205(3) 

savings Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

school Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

secondary Restricted BC  
LLC  
LP 

Education BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 

state police  
or ------------  
state trooper 

Prohibited  
 
 
 
 
----------- 
 
Restricted 

BC  
LLC  
LP  
------ 

N-PC 

 
 
----------------------
------  
Can be used by a 
N-PC whose 
membership  
is composed 
exclusively  
of state policemen 
or  
state troopers, as 
the  
case may be. 

BCL §301(a)(5)(A)  
LLCL §204(e)  
PL §121-102(3)(A)  
-----------------------  
N-PCL §301(a)(5)(A) 

surety Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 
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Word or Phrase 
Restricted  

or 
Prohibited 

Entity 
Type(s) 
Affected 

Required 
Consent  

(if applicable) 

Statute(s) 
(See code identification  

listing at bottom of 
chart) 

tenant relocation Prohibited BC  
LLC  
LP 

  BCL §301(a)(5)(A)  
LLCL §204(e)  
PL §121-102(3)(A) 

title Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

trust Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

underwriter Restricted BC  
N-PC  
LLC  
LP 

Department of 
Financial Services 

BCL §301(a)(5)(B)  
N-PCL §301(a)(5)(B)  
LLCL §204(f)  
PL §121-102(3)(B) 

union  
or  
council  
or  
industrial organization  
or  
labor 

Restricted 
 
-------------  
Restricted 

BC  
---------  
N-PC 

Approval of 
Industrial Board 
of Appeals may 
be required.  
See Endnote. (3)  
----------------------
------  
Approval of 
Industrial Board 
of Appeals  
may be required. 
>See Endnote. (4) 

BCL §301(a)(6)  
------------------------  
N-PCL §404(j) 

United Nations Restricted BC  
N-PC  
LLC  
LP 

Secretary General 
of the  
United Nations. 

General Business  
Law §141 

university Restricted BC  
LLC  
LP 

Board of Regents 
and 
Commissioner of 
Education  
See endnote (5)  
for details 

BCL §301(a)(11) 
LLCL §204(i)  
PL §121-102(a)(3)(A) 
Education Law 
§224(1)(a) 

https://www.dos.ny.gov/corps/restricted_words.html#N_3_
https://www.dos.ny.gov/corps/restricted_words.html#N_4_
https://www.dos.ny.gov/corps/restricted_words.html#N_5_
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Word or Phrase 
Restricted  

or 
Prohibited 

Entity 
Type(s) 
Affected 

Required 
Consent  

(if applicable) 

Statute(s) 
(See code identification  

listing at bottom of 
chart) 

urban development Prohibited BC  
LLC  
LP 

  BCL 
§301(a)(5)(A) LLCL 
§204(e)  
PL §121-102(3)(A) 

urban relocation Prohibited BC  
LLC  
LP 

  BCL §301(a)(5)(A)  
LLCL §204(e)  
PL §121-102(3)(A) 

• BCL = Business Corporation Law      • N-PCL = Not-for-Profit Corporation Law  
• LLCL = Limited Liability Company Law     • PL = Partnership Law     • EL - Education 

Law      • U.S.C. = United States Code 

1. The word “doctor” can be used by: 

1. a BC or LLC, if used in a context which clearly denotes a purpose other than the practice 
of medicine (NB: there is no provision allowing a N-PC to use the word “doctor” in its 
name, even if the context clearly denotes a purpose other than the practice of medicine; 
however, certain N-PC’s can use the word “doctor” [see #3, #4 and #5 below]); or 

2. a PC whose shareholders are composed exclusively of doctors (NB: there is no provision 
allowing a medical PLLC to use the word “doctor” in its name); or 

3. a N-PC whose membership is composed exclusively of doctors, or 
4. a university faculty practice corporation formed under Article 14 of the N-PCL, or 
5. a N-PC that is a foundation organized for the sole purpose of publishing the literary 

works of a deceased person, provided that the word “doctor” or any abbreviation or 
derivative thereof is used in the N-PC’s name to identify the person whose works are to 
be published (see N-PCL §301(a)(9).) 

2. The word “lawyer” can be used by: 

1. a BC or LLC, if used in a context which clearly denotes a purpose other than the practice 
of law (NB: there is no provision allowing a N-PC to use the word “lawyer” in its name, 
even if the context clearly denotes a purpose other than the practice of law; however, 
certain N-PC’s can use the word “lawyer” [see #3 below]); or 

2. a PC whose shareholders are composed exclusively of lawyers (NB: there is no provision 
allowing a legal PLLC to use the word “lawyer” in its name); or 

3. a N-PC whose membership is composed exclusively of lawyers. 
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3. For BC’s: union, council, industrial organization, or labor cannot be used in a context which 
indicates or implies that the corporation is formed or authorized as an organization of working 
men or women or wage earners, or for the performance, rendition or sale of services as labor or 
management consultant, adviser or specialist, or as negotiator or arbitrator in labor-management 
disputes, unless approval of Industrial Board of Appeals is annexed. 

4. For N-PC’s: union, council, industrial organization, or labor cannot be used in a context that 
indicates or implies that the corporation is formed as an organization of wage-earners for their 
mutual betterment, protection and advancement; the regulation of hours of labor, working 
conditions, or wages; or the performance, rendition or sale of services as labor consultant, labor-
management advisor, negotiator, arbitrator, or specialist, unless approval of Industrial Board of 
Appeals is annexed. 

5. Education Law §224(1)(a) provides that “No individual, association, partnership or 
corporation not holding university, college or other degree conferring powers by special charter 
from the legislature of this state or from the regents, shall confer any degree or use, advertise or 
transact business under the name university or college, or any name, title or descriptive material 
indicating or tending to imply that said individual, association, partnership or corporation 
conducts, carries on, or is a school of law, medicine, dentistry, pharmacy, veterinary medicine, 
nursing, optometry, podiatry, architecture or engineering, unless the right to do so shall have 
been granted by the regents in writing under their seal.” 
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